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form to DIR within thirty (30) days after award of contract or before 

work commences, whichever is sooner, is required for contracts 

exceeding $25,000 for new construction, alteration, installation, 

demolition or repair or $15,000 for maintenance. 

b. Public Works Bonds:  

i. Bid Bond is required when project cost is fifteen thousand 

($15,000) or more. The value of the Bid Bond is ten percent 

(10%) 
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1777.6, the California Apprenticeship Law, California Plan in 

Apprenticeship, and the Equal Employment Opportunity Action Plan 

adopted by the Board of Trustees. 

7. Discriminatory Trusts and Restraints of Trade: Contractors are 

required to abide by California Business and Professions Code Sections 

16721 and 16721.5 pertaining to unlawful discrimination in commercial 

transactions and unlawful restraints of trade. 

V. Competitive Bidding: Contracts are subject to the bid limits
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C. Bid Specifications: The District shall ensure that bid specifications are 

sufficiently broad to encourage and promote open competitive bidding. 

D. Advertisement for Bids: The District shall ensure that bids are advertised 

when required by the provisions of Education Code Section 81641 and other 

applicable statutes. 

E. Bid Security: When required or appropriate, bids shall be accompanied by a 

certified or cashier’s check, or bid bond, in the amount specified in the bid form, 

as a guarantee the bidder will enter into contract and furnish the required 

contract bonds. Within sixty (60) days from the time that the award of 

contract is made, any certified or cashier’s check or bid bond received shall 

be returned to the re
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in the case of prequalification for a classification of contracts, prior to the 

closing time for receipt of bids for the first contract bid by District within 

such classification) to a process of appeal before a committee appointed 

by the President of the Board of Trustees. 

L. Alternate Procedure – Contract with Certified Small Business or 

Disabled Veteran Business Enterprise: Additionally, the governing board 
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of Trustees. Sole sources are rare, and may be appropriate for required 

purchase of software as part of a grant sub-award, OEM replacement parts 

to maintain a warranty, or restoration done by an original artist.  Purchasing’s 

decision regarding a sole source determination is final. 

Each request for a sole source determination must be submitted on the Sole 

Source Form, along with documentation to support it. The following factors 

ARE NOT reasons for a sole source determination: 

1. Personal preference for product, brand, or vendor,  

2. Vendor performance, or local service,  

3. Features that exceed the minimum specifications, or explanation for the 

actual need and/or basic use for the equipment. 

VI. Facilities Contracts:  The Chancellor may initiate draft language for facilities 

capital outlay contracts, but not execute.  No vendor may be authorized to do any 

work until the contract is executed by the Chancellor. 

A. Public Works Contractor Registration Requirements:  Every contractor or 

subcontractor bidding on or performing work a public works project must 

register with the Department of Industrial Relations. More information is 

available: http://www.dir.ca.gov/Public-Works/PublicWorks.html. 

1. All District bid invitations and public work contracts must include notice of 

the registration requirements.  

2. Subject to the small contract exception (project does not exceed $25,000 for 

new construction, alteration, installation, demolition or repair or $15,000 for 

maintenance), the District may only award contracts to contractors and 

subcontractors registered with the Department of Industrial Relations. The 

District may cancel any contract for public work that does not use registered 

contractors or subcontractors.  

http://www.dir.ca.gov/Public-Works/PublicWorks.html
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TABLE AR-8.06A 
CONTRACT TYPES AND DISTRICT BUSINESS PROCESS 

 ACCOUNT 
CODES 

 
AMOUNT 

  $0 TO $3,000 Greater than $3,000 
TO $60,000 

Greater than $60,000 

Supplies, 
Materials 
and 
Equipment 

4000-4999 
6410-6454 

 No 
Requisition 

 FOAPAL & 
Signed 
Invoice 

 Submit to A/P 
to process 
directly 

 

 Requisition 

 3 SFQs; or ITB, 
RFP or bids from 
vendors on a pre-
qualified list; or 
“Piggyback” on a 
competitively bid 
contract.  

 Board Notification  

 Issued PO 
 

 Requisition 

 Formal Bid; or 
“Piggyback” on a 
competitively bid 
contract. 

 If Formal Bid, 

publish 

advertisement in 

a local newspaper 

and post on the 

CCSF website for 

a min. two weeks 

 Board Pre-
Approval 

 Issued PO 
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