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SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
LEGAL SERVICE  

Number: 
BP 2.05 

Legal Authority: 
California Education Code Section 70902 

CCLC 
Number: BP 
XXXX  

 
The General Counsel shall advise the Board and the Chancellor of the San Francisco 
Community College District on questions of law affecting the operation of the District. Upon 
request, the General Counsel shall render opinions interpreting the law affecting the District. 
 
The Office of the General Counsel shall be responsible for coordination of legal activities 
related to litigation affecting the District. The Office of the General Counsel shall approve as 
to form, and upon request shall prepare resolutions, contracts, and other legal instruments. 
 
The Office of the General Counsel shall maintain at all times a complete and accurate copy 
of all policies authorized by the Board, and under the direction of the Chancellor in his/her 
their capacity  



SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
CITIZEN’S BOND OVERSIGHT COMMITTEE  

Number: 



 



accepted by the Board upon submission to either the Board President or Chancellor; 
 
B. The CBOC or the Board of Trustees by a majority vote removes a CBOC member 

for cause; including non-attendance at meetings and/or violating the CBOC Code of 
Conduct. 

 
C. The student CBOC member has served six months past graduation. 

 
An individual who replaces such a member shall serve until the completion of the original 
member’s term. Ther



IV. Required Committee Activities 
 
To the extent practicable, the CBOC shall engage in the following activities in 
furtherance of its purpose: 

 
A. Receiving and reviewing copies of the annual, independent performance audits 

required by Article XIIIA, Section 1, subdivision (b)(3)(C) of the California 
Constitution. 

 
B. Receiving and reviewing the annual, independent financial audits required by 

Article XIIIA, Section 1, subdivision (b)(3)(D) of the California Constitution. 
 
C. Inspecting school facilities and grounds to ensure that bond revenues are expended 

in compliance with the requirements of Article XIIIA, Section 1, subdivision 
(b)(3) of the California Constitution. 

 
D. Receiving and reviewing copies of any deferred maintenance proposals or plans 

developed by the District. 
 
E. Reviewing efforts by the District to maximize bond revenues by implementing cost-

saving measures including, but not limited to, the following: 
 

1. Mechanisms designed to reduce the costs of professional fees; 
 

2. Mechanisms designed to reduce the cost of site preparation; 
 

3. Recommendations regarding the joint use of core facilities; 
 

4. Mechanisms designed to reduce costs by incorporating efficiencies in 
school site design; 

 
5. Recommendations regarding the use of cost-effective and efficient 

reusable facility plans. 
 
CBOC members are expected to attend regularly scheduled meetings of the CBOC, diligently 
review all pertinent information provided to the CBOC pursuant to state laws, and abide by 
any rules of conduct for CBOC members approved by the Board of Trustees in consultation 
with the CBOC (the “Code of Conduct”). 

 
V. Limitations on Committee Role 

 



A. Participate in the bond sale and issuance process or make decisions concerning the 
timing, terms or structure of a bond issuance, except that the CBOC may review the 
District’s plans for any bond sale and may review bond issuance documents upon the 
conclusion of a bond sale if desired; 

 
B. Determine the specific projects on which bond funds may be spent; 

 
C. Determine the priority of projects on which bond funds are spent; 

 
D. Select contractors or consultants for bond projects; 

 
E. Participate in the negotiation or bid process for such contractors or consultants or determine 

the legal sufficiency of such negotiation or bid process, except that the CBOC may review 
the bid selection process and documents related thereto upon completion of any such 
selection; 

 
F. Enter or inspect a job site or construction project unless the CBOC by way of a 

majority vote of the full CBOC at a public meeting designates a member to take such 
action and that member obtains the permission of the Chancellor or his/her their 
designee. The frequency and timing of all such approved visits will be within the sole 
discretion of the Chancellor or his/her their designee; provided, however, that access to 
job sites or construction projects will not be unreasonably withheld. If a designated 
CBOC member believes that access has been unreasonably withheld, he/she they may 
appeal to the Board of Trustees. Visits to job sites require that the CBOC member(s) be 
accompanied by a representative of the District and require that all safety measures in 
effect at the job site be followed; 

 
G. Initiate contact with District contractors or consultants, including without limitation, 

accountants, auditors, architects, financial advisors and legal counsel for the purpose of 
discussing District construction projects unless the CBOC by way of a majority vote of 
the full CBOC at a public meeting designates a member to take such action and that 
member obtains the permission of the Chancellor or his/her their designee. The 
frequency and timing of all such approved contacts will be within the sole discretion of 
the Chancellor or his/her their designee; provided, however, that access to contractors or 
consultants will not be unreasonably withheld.  If a designated CBOC member believes 
that access has been unreasonably withheld, he/she they may appeal to the Board of 
Trustees. 

 
H. Require the District to prepare reports or conduct audits more frequently than those 

required by law.  The District may voluntarily provide more frequent audits or reports. 
 
I. Require the District to prepare reports or audits with greater detail than those 

required by law.  The District may voluntarily provide more detailed audits or 
reports. 

 
VI.  CBOC Operations 



The CBOC shall annually select a chairperson and vice



The Chancellor is directed to provide technical assistance and support to the CBOC to enable it 
to meet its mission, but shall not expend any bond funds in providing the CBOC with 
assistance and support. The Chancellor shall ensure that the CBOC is aware of its obligations 
under this policy. 

 
The Chancellor shall periodically review the CBOC code of conduct and recommend revisions 
as appropriate. 

 
The Chancellor shall ensure that legal representation is provided to the CBOC at District 
expense. 
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Attachment 1 
 
BP 2.10 Citizens’ Bond Oversight Committee 

 
Introduction. On February 28, 2002, the Board of Trustees established an independent Citizens’ 
Oversight Committee to inform the public about the expenditure of bond revenues. The 
Committee is designated as the San Francisco Community College District Citizens’ Bond 
Oversight Committee (CBOC). 

 
This policy is intended to reflect the Board’s commitment to maximizing the CBOC’s role in 



4. One member shall, at the time of appointment, be a student who is both 



An individual who replaces such a member shall serve until the completion of the original 
member’s term. Thereafter, the replacement member must apply for an additional term if 
he/she they wishes to remain on the CBOC. 

 
A CBOC member who no longer serves as a representative of the designated group he/she was 
appointed to represent (e.g., ceases to be active within a taxpayers’ organization shall be 
allowed to complete his/her term. However, that CBOC member shall not be entitled to serve a 
subsequent term as a representative of the designated group. 

 
Within sixty (60) days of being notified of a vacancy in a membership category that is required 
to be filled by Proposition 39, the Board will appoint a new member to complete the term of the 
vacant seat on the CBOC following the process used to select the original CBOC members.  As 
soon as practicable after being notified of a vacancy in the CBOC not required to be filled by 
Proposition 39, the Board may appoint a new member to complete the term of the vacant seat 
on the CBOC following the process used to select the original additional members. If a vacancy 
concerns an individual recommended by one of the seven publicly elected Trustees, and the 
Trustee who recommended the individual remains on the Board at the time of the vacancy, that 
Trustee shall be asked to recommend a replacement. 

 
III. CBOC’s Purpose 

 
The purpose of the CBOC is to inform the public concerning the expenditure and uses of bond 
revenues. The CBOC shall actively review and report on the expenditure of taxpayers’ money 
for bond-funded construction. The CBOC shall convene to provide oversight of the following: 

 
A. Ensuring that bond revenues are expended only for the purposes described in the 

official proposition which includes the ballot measure and the General Bond 
Project Report; and 

 
B. Ensuring that, as prohibited by Article XIIIA, Section 1, subdivision (b)(3)(A) 

of the California Constitution, no funds are used for any teacher or 
administrative salaries or other school operating expenses. Notwithstanding the 
foregoing, the CBOC shall recognize that the District is authorized to use bond 
proceeds for the payment of salaries of District employees who perform 
oversight work on construction projects. 

 
IV. Required Committee Activities 

 
To the extent practicable, the CBOC shall engage in the following activities in furtherance of 
its purpose: 

 
A. Receiving and reviewing copies of the annual, independent performance audits 

required by Article XIIIA, Section 1, subdivision (b)(3)(C) of the California 
Constitution. 



B. Receiving and reviewing the annual, independent financial audits required by 
Article XIIIA, Section 1, subdivision (b)(3)(D) of the California Constitution. 

 
C. Inspecting school facilities and grounds to ensure that bond revenues are expended 

in compliance with the requirements of Article XIIIA, Section 1, subdivision 
(b)(3) of the California Constitution. 

 
D. Receiving and reviewing copies of any deferred maintenance proposals or plans 

developed by the District. 
 

E. Reviewing efforts by the District to maximize bond revenues by 
implementing cost-saving measures including, but not limited to, the 
following: 

 
1. Mechanisms designed to reduce the costs of professional fees; 

 
2. Mechanisms designed to reduce the costs of site preparation; 

 
3. Recommendations regarding the joint use of core facilities; 

 
4. Mechanisms designed to reduce costs by incorporating efficiencies in 

school site design; 
 

5. Recommendations regarding the use of cost-effective and efficient 
reusable facility plans. 

 
CBOC members are expected to attend regularly scheduled meetings of the CBOC, diligently 
review all pertinent information provided to the Committee pursuant to state laws, and abide 
by any rules of conduct for CBOC members approved by the Board of Trustees in 
consultation with the CBOC (the “Code of Conduct”). 

 
V. Limitations on Committee Role 

 
As noted in Section III, the CBOC’s purpose is to inform the public concerning the 
expenditure of bond revenues. 

 



C. Determine the priority of projects on which bond funds are spent; 
 

D. Select contractors or consultants for bond projects; 
 

E. Participate in the negotiation or bid process for such contractors or consultants 
or determine the legal sufficiency of such negotiation or bid process, except that 
the CBOC may review the bid selection process and documents related thereto 
upon completion of any such selection; 

 
F. Enter or inspect a job site or construction project unless the CBOC by way of a 

majority vote of the full CBOC at a public meeting designates a member to take 
such action and that member obtains the permission of the Chancellor or his/her 
designee. The frequency and timing of all such approved visits will be within the 
sole discretion of the Chancellor or his/her designee; provided, however, that 
access to job sites or construction projects will not be unreasonably withheld.  If 
a designated CBOC member believes that access has been unreasonably 
withheld, he/she may appeal to the Board of Trustees. Visits to job sites require 
that the CBOC member(s) be accompanied by a representative of the District 



The CBOC shall meet at least quarterly, and CBOC members shall be available to attend 
Board meetings when performance and financial audits are presented. The Chancellor or 
his/her designee shall attend CBOC meetings.  Members of the Board of Trustees shall attend 
as necessary or desirable. 

 
The CBOC’s meetings are subject to the Ralph M. Brown Act, Gov. Code, § 54950 et seq. 
and the San Francisco Community College District Open Governance Sunshine Policy 
(“Sunshine Policy”).  Meetings shall be open to the public and noticed in the same manner as 
proceedings of the Board in accordance with the Sunshine Policy. 
Minutes of CBOC proceedings and all documents received and reports issued shall be a 
matter of public record and the District shall make all documents and minutes available on the 
District’s Internet 
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SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
POLICY GOVERNING THE EMPLOYMENT OF ACADEMIC AND 
CLASSIFIED ADMINISTRATORS  

Number: 
BP 3.04 



SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
HIRING CRITERIA FOR FACULTY 

Number: 
BP 3.05 

Legal Authority:  
California Education Code Sections 70902, 87360, 87001, 87003, 87355-
87359. 
Title 5, CCR, Sections 53021 et seq. 

CCLC Number: 
BP XXXX  

 
The hiring of faculty shall be in accordance with applicable law and policies approved by the Board.* 
 
 
 
 
 
*See especially: 

 

  

 

 

 

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ccsf.edu%2Fsites%2Fdefault%2Ffiles%2F2021%2Fdocument%2Fbp-3-03.pdf&data=05%7C01%7Ckcharles%40ccsf.edu%7C6308c3c3bb8247ccf37008da977ebf91%7C5e0f22d68a16417ebf3ad081c98b38d8%7C0%7C0%7C637988867888519678%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=k%2BG5IJYOJkfGaRnACwTUBUJmJYbDHV74xH1H94ms4DE%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Farchive.ccsf.edu%2FBOT%2FBoard_Policies%2F3%2Fpm3_06.pdf&data=05%7C01%7Ckcharles%40ccsf.edu%7C6308c3c3bb8247ccf37008da977ebf91%7C5e0f22d68a16417ebf3ad081c98b38d8%7C0%7C0%7C637988867888519678%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=tWBp%2Fm4LqKYSAiMWYceytMPy2nnFeZZOrWOi3k9Zj20%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Farchive.ccsf.edu%2FBOT%2FBoard_Policies%2F3%2Fpm3_07.pdf&data=05%7C01%7Ckcharles%40ccsf.edu%7C6308c3c3bb8247ccf37008da977ebf91%7C5e0f22d68a16417ebf3ad081c98b38d8%7C0%7C0%7C637988867888519678%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=WdtwItOMYjH3jfzvlbbthWILwS5YjE4sw%2FcjzNF1M7I%3D&reserved=0


SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
SALARY 

Number: 
BP 3.14 

Legal Authority: 
California Education Code Sections 70902, 87801 et seq., and 87832 
California Military and Veterans’ Code Sections 395 et seq. 

CCLC Number: 



 
It is the intent of the District not to confer any other benefit by this policy other than a benefit of 
additional compensation beyond the thirty days as required by the Military and Veterans’ Code 
and the Education Code; and the District shall determine, in its sole discretion, applicable rules 
and regulations to implement this policy which may include the voiding of the benefit if this 
intent is not met. 
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SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
TRANSFER 

Number: 
BP 3.16 

Legal Authority:  
California Education Code Sections 70902, 72411.5, 
87454, 87457, and 87458 

CCLC Number: 
BP XXXX  

 
 

An academic employee in an administrative position in the San Francisco Community College 
District shall be entitled at his/her their option to be reassigned to a non-administrative academic 
position equivalent to the one he/she they previously held in the District. 
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SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  

 
 
A. GENERAL PROVISIONS 

 



equivalent in hours of paid leave.  Employees shall be permitted to take vacation in a timely 
manner to avoid accumulation of excess vacation.  

  
In addition to these policies and collective bargaining agreements, the Board retains the 
power to grant leaves with or without pay for other purposes or for other periods of time.  
  

 
 
Leaves of absence are granted to contract and regular academic employees both in 
accordance with the provisions of the State Education Code and the policy of the San 
Francisco Community College District. It is the intent of such policy that the mutual 
welfare of the employee and the District be served. Abridgement of leave upon the 
request of the employee may be granted at the discretion of the District. Rules and 
regulations concerning salary adjustments, deductions, required payments, and effect on 
salary increments relative to all leaves of absence as well as eligibility thereof are to be 
found in the Administrative Regulations. 

 
An employee on any leave of absence which is longer than two months shall notify the 
Human Resources Office in writing of intention to return to duty at least two weeks in 
advance of the intended expiration of such leave. Where the leave extends beyond a 
summer or vacation period, the employee shall give notice in writing of his/her their 



 
Such a leave may be granted by the Board of Trustees upon recommendation of the 
Chancellor for a period not to extend beyond the end of the school year in which the 
leave is granted. The leave shall be without pay. 

 
 

D. LEAVE OF ABSENCE FOR PHYSICAL OR MENTAL DISABILITY 
 

When the physical or mental condition of an academic employee apparently renders 
him/her unfit for service, the Chancellor shall require that the academic employee be 
examined by a physician to determine his/her their physical or mental fitness for 
service. 

 
In accordance with the physician's findings, the employee may be granted this leave of 
absence. 

 





(or former legal guardian), brothers and sisters, or other relatives of the immediate 
household. If such leave terminates during the last two months of any school term, the 
leave may be extended to the end of that term by the Board of Trustees upon the 
recommendation of the Chancellor. 
 
 
J. LEAVE OF ABSENCE – DECREASED ENROLLMENT IN NON-CREDIT 

 
Such a leave without pay may be granted by the Board of Trustees upon the 
recommendation of the Chancellor for one-year periods and renewed annually 
thereafter upon the request of an employee involved primarily with non-credit when 
enrollment has become too small to justify continuance. 
 
 
K. LEAVE OF ABSENCE - EXCHANGE PURPOSES 

 
Such a leave may be granted by the Board of Trustees upon the recommendation of the 
Chancellor for a period of up to one academic year. Rules and regulations governing 
eligibility for and required service upon return from such a leave are to be found in the 
Administrative Regulations. 

 
 
L. SABBATICAL LEAVE  

 
It shall be the policy of the Board of Trustees to grant a limited number of sabbatical 
leaves not to exceed 4 percent on leave at any one time to the following category of 
academic employees, in accordance with the provisions of the California Education 
Code: 

 
All administrators employed in the District. 

 
Rules and regulations governing eligibility for and required service upon return from 
such a leave are to be found in the Administrative Regulations. 

 
 
M. EMERGENCY LEAVE 

 
An academic employee shall be granted up to a maximum of six (6) days leave of 
absence in any school year, at their election, in cased of personal emergency/necessity, 
where such leaves are deducted from the employee’s accumulated sick leave.  may be 
absent without pay because of an emergency for a period not to exceed three service 
days. Regulations pertaining thereto are to be found in the Administrative Regulations 
and appropriate Faculty Handbook. 

 
 
N. SICK LEAVE 



 
An employee is allowed ten days of sick leave with pay each school year. An employee 
on an administrative salary schedule and calendar is allowed 12 days each school year. 
Sick leave days are cumulative. An employee on sick leave for more than five 
consecutive service days must submit a medical certificate with diagnosis. Regulations 
concerning sick leave forms are to be found in the Administrative Regulations and 
appropriate Faculty Handbook. 
 
 

O. 



R. ABSENCE ON HOLY DAYS - DAYS OF PERSONAL NECESSITY 
 

An employee may be absent for days of special religious significance or for personal 
necessities not to exceed six days in any academic year. Such days are not cumulative 
and are to be deducted from sick leave, provided the days allowed do not exceed the 
number of accumulated days of sick leave to which the employee is entitled. 

 
 
S. JURY DUTY AND WITNESS LEAVE 

 
Leave of absence for jury service will be granted to an employee who has been 
officially summoned to jury duty in Federal, State, or local courts. Leave will be granted 
for the period of the jury service. The employee shall receive full pay while on leave 
provided that the jury service fee for such service is assigned to the District. Request for 
jury service leave should be made by presenting the official court summons to jury 
service. 

 
Leave of absence to serve as a witness in a court case shall be granted when the 
employee has been served a subpoena to appear as a witness, not as the litigant in the 
case. The length of the leave shall be granted for the number of days of attendance in 
court as certified by the clerk or other authorized officer of the court. The employee 
shall receive full pay during the leave period, provided that the witness fee for such 



SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
TERMINATION OF SERVICES  

Number: 
BP 3.20 

Legal Authority: 
California Education Code Sections 72411, 87622, 87600 et seq., 87660 et 
seq., and 87732 et seq. 

CCLC Number: 
BP XXXX  

 
 

Services of academic employees may be terminated only in accordance with the provisions of the 
State California Education Code Sections listed above. Recommendations for termination of 
services of academic employees shall be initiated by the supervising administrator and referred to 
the Chancellor. 
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SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
IMPOSITION OF PENALTIES  

Number: 
BP 3.21 

Legal Authority:  
California Education Code Sections 87668, 87670, 87735, and 87737 

CCLC Number: 
BP XXXX  

 
 



SAN FRANCISCO COMMUNITY COLLEGE DISTRICT  

POLICY MANUAL  
 

Title:  
TUTORING  

Number: 
BP 3.26 

Legal Authority: 
Califor nia Education Code Sections 70902 

CCLC Number: 
BP XXXX  

 
Private Teaching for Pay. Nor employee shall give private lessons or instruction for pay to any 
student who is a member of the class in which the employee is employed; nor shall such 
employee use a room or building of the District for the purpose of giving private lessons or 
instruction for pay. 
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